
SELLER’S FLOW CHART

                                        Negotiate

Seller

Broker Agent

Listing Agreement
1. Open Listing (general)
2. Exclusive right of agency
3. Exclusive

Contract
6 or 12 months

Listing Requirements
1. Taxes up to date
2. Legal description (copy for file
3. Locate original deeds (attorney)
4. Any title issues
5. Sellers attorney
6. Clients contacts-phone, email, mailing
7. Floor Plans / House plans
8. House key, caretaker’s contact #, email
9. Who is the owner? Married? Divorced? Joint owner?

Marketing Plan 2007
1. Websites
2. Abaconian
3. Abaco MLS
4. Supplemental

advertising

Seller Duties
1. Clean house
2. Paint neutral colors
3. Simplify & organize
4. Stage rooms
5. Landscape curb

appeal
6. Plumbing to code
7. Electrical to code

Listing Agents Duty
1. Photograph in/out/interior
2. House plans / measure rooms
3. Cistern capacity
4. Generator
5. MLS Website within 48 hours
6. Marketing materials
7. News text marketing
8. Update sellers

a. Showings
b. Offers
c. Interest
d. 30 days or less
e. Place signs

Offer
1. Prepare & present offer
2. Co-broke
3. Deposit

Accept offer
Counter

Sale

Inspections / Due diligence
60-120 Days

1. Building
2. Termite
3. Copy passports
4. Client data form
5. Bank reference
6. FIB /certificate

CLOSE

Attorney


